SO
LAO PONG —

THUONG BINH

VA XA HOI
_ TINH
BINH DUONG

QUY TRINH

Ho tro cho ngudi lao dong thudce
dbi twong 12 ngudi dan toc thiéu
s0, ngudi thude hd ngheo, hd cin
nghéo, than nhian ngwai co6 cong
v6i cach mang di lam viéc ¢ nwéc
ngoai theo hop dong

M3 hidu: QT-04/NLD

LAn ban hanh; 01

Ngay ban hanh:  20/9/2022

MUC LUC
SUA POI TAI LIEU

No Rk owbdRE

MUC biCH

PHAM VI

TAI LIEU VIEN DAN
DINH NGHIA/VIET TAT
NOI DUNG QUY TRINH
BIEU MAU

HO SO CAN LUU

Trach nhiém Soan thao Xzm xét Phée duyét
Ho tén HG Vin Thanh Ngb Xuan Lam Pham Van Tuyén
Chit ky \/LL( i
Churc vu Chuyén vién Trudng phong
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& QUY TRINH Ma hiéu: QT-04/NLD

LAODPONG - | Hj tr¢ cho ngwdi lao dong thuge | Lan ban hanh: 01

THUONG BINH | g6 twgng 1a ngwi din toe thiéu [ Ngay ban hanh:  20/9/2022
VA XA HOI s0, ngwoi thudc hd ngheo, hd cin

TINH nghéo, thin nhin ngudi cé con
BINHDUONG | "80¢0 L e 0 Cons
voi cach mang di lam vi¢c ¢ nudc
ngoai theo hop dong
SUA POI TAI LIEU
Yéu ciu | Trang/ Phin NOAY sita
stra doi/ lién quan Mo ta ngi dung sira doi | Lan sira doi g d)i{‘)i

bo sung | viéc stra doi
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) 1 Ma hiéu: T-04/NLD
SO QUY TRINH Q
TIIjI%%g(();T;I; _H Hfi trg cho nguoi lao dgng thuge | Lanban hanh: 01
Ao | doi twong 1a ngwdi dan toe thitu [ Ngay pan hanh: 20/9/2022
TINH $0, ngwoi thudc h¢ nghéo, ho cin
BiNH DUONG | "gheo, than nhin nguoi 6 cong
voi cach mang di lam vi¢c ¢ nudc
ngoai theo hop dong
1. MUC PiCH

Quy dinh trinh tu, trich nhiém va phuong phép tiép nhan, xir 1y ho so lién quan
thu tuc HoO tro cho nguoi lao dong thudge doi tugng 1a nguodi dan tdc thiéu so, nguodi thude
ho ngheo, ho can ngheo, than nhan nguoi ¢6 cong voi cach mang di lam viée ¢ nudce
ngoai theo hop dong.

2. PHAM VI

Ap dung dbi véi to chuc, ¢4 nhan ¢6 nhu cau thyc hién thu tuc HS tro cho nguoi
lao dong thude doi tugng la ngudi dan toc thiéu so, ngudi thude ho ngheo, hgf) can ngheo,
than nhan nguoi c6 cong véi cach mang di lam viéc & nude ngoai theo hop dong.

Cong chirc thuoc phong chuyén mon dugc phan cap quan Iy, bo phan TN&TKQ
giai quyet TTHC va cac phong co lién quan thuoc S¢ LB-TB&XH chiu trach nhiém thue
hién va kiém soat quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cép tai muc 5.8

4. PINH NGHIA/VIET TAT

- TTHC: Thu tuc hanh chinh

- NLb: Nguoi lao dong

- LD-TB&XH: Lao dong — thuong binh va xa hoi
- TN&TKQ: Tiép nhan va tra két qua

5. NOI DUNG QUY TRIiNH

5.1 | Diéu kién thue hié¢n Thi tuc hanh chinh

Nguoi lao dong thudc doi tuwong 1a ngudi dan toc thiéu so, ngudi thude hd ngheo,
ho can ngheo, than nhan nguodi ¢6 cong voi cach mang c6 nhu cau di lam viée &
nudc ngoai theo hop dong.

5.2 | Thanh phan hd so Bin | Ban
chinh | sao
Gidy dé nghi hd tro (Mau s6 01-TTLT sb 09/2016); X
Giéy to xac nhan nguoi lao dong thudc mot trong cac déi tuong: X
nguoi dan toc thi€u so, ngudi thudc ho ngheo, hd can ngheo, than
nhan nguoi cd cong voi cach mang:
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SO QUY TRINH M3 hi¢u:

QT-04/NLD

LAODPONG - | Hj tr¢ cho ngudi lao dong thuge | Lan ban hanh:

THUONG BINH
VA XA HOI
TINH
BINH DUONG

01

s0, ngudi thudc hd nghéo, hd cin

ngheo, than nhan nguoi cé cong

voi cach mang di lam viéc & nwéce
ngoai theo hop dong

doi twong la nguwoi dan toc thiéu Ngay ban hanh:

20/9/2022

+ Nguoi lao dong 1a nguoi dan toc thiéu sé: ban sao chimg minh
nhan dan hodc ho chiéu hodc thé can cude cong dan;

+ Nguoi lao dong thudoc hd ngheo, hd can ngheo: xadc nhan cua
Uy ban nhan dan xa, phuong, thi tran tai Giéy dé nghi hd tro cla
nguoi lao dong;

+ Nguoi lao dong 1a than nhan nguoi c6 cong vo1 cach mang:
gidy xac nhan 13 than nhan ngudi co cong voi cach mang theo
Miu s6 02 ban hanh kém theo Thong tu lién tich sb
09/2016/TTLT-BLDTBXH-BTC.

Ban sao hop dong di 1am viéc & nudc ngoai ky gitta ngudi lao
dong va doanh nghi€p dua nguoi lao dong di lam viéc & nudc
ngoai hodc hop dong ca nhan ky gitta nguoi lao dong voi chu sir
dung lao dong;

Bén sao hd chiéu va visa cua nudc ti€p nhan lao dong cua nguoi
lao dong dugc nhan ho trg;

Hoéa don hodc bién lai thu tién hoc nghé, ngoai ngit, boi dudng
kién thirc can thiét, kham stc khde, ho chicu, visa va 1y lich tu

phap;

Ban sao chtng chi hodc gidy ching nhan hoan thanh khoa dao tao
nghé, ngoai ngit, bdi dudng kién thirc can thiét ciia nguoi lao
dong lam co s¢ thanh todn chi phi an, ¢ trong thoi gian dao tao.

5.3 | S6 lwong ho so
01 bo.
5.4 | Thoi gian xir ly
10 ngay lam viéc
5.5 | Noi tiép nhan va tra két qua




6 QUY TRINH
LAODPONG - | Hj tr¢ cho ngudi lao dong thue
THUONG BINH | 44; twgng la ngudi dan toc thieu
VA ]{%‘;IFIIQI $0, ngwoi thudc h¢ nghéo, ho cin
BiNH DUONG | "gheo, than nhin nguoi 6 cong
voi cach mang di lam vi¢c ¢ nudc
ngoai theo hop dong

Ma hiéu:

QT-04/NLD

L4n ban hanh:

01

Ngay ban hanh:  20/9/2022

Céch 1: Nop hd so tryc tiép dén co quan Lao dong - Thuong binh va Xa hoi

dia phuong

Céch 2: Nop ho so truc tuyén dén co quan Lao dong - Thuong binh va X3 hoi

dia phuong

5.6

5.7

Quy trinh xir ly cong viéc

1T

Trinh tu

Trach nhiém

Thoi gian

Biéu mau/Két
qua

Bl

T chire ¢6 nhu cau chuan bij va nop
day du ho so theo quy dinh tai muc
5.2 vé bd phan TN&TKQ cua So
LD-TB&XH (ndp truc tiép hoic
qua dich vu buu chinh)

Té chuc co
de nghi thuc
hién TTHC

Khi co
nhu cau

Thanh phan ho
so theo muc
5.2

B2

Cong chiic Bo phan TN&TKQ
thuoc S& LD-TB&XH tiép nhan hd
so cua td chic ¢6 trach nhiém xem
xét, kiém tra tinh chinh xé4c, day du
ctia ho so:

a) Truong hop hd so chua day du,
chua chinh xac theo quy dinh:
Huéng din ngudi nép hd so bd
sung, hoan thién hd so theo quy
dinh theo mau BM 02;

b) Truong hop tur chd tiép nhén giai

quyét hd so: Cong chuce phai néu
rd ly do theo ma BM 03;

¢) Trudng hop ho so day du, chinh

xac theo quy dinh: cong chuc tlep
nhan ho so va lap Gidy tiép nhan ho

Cong chure
bo phén tiép
nhan va tra

két qua

Gio hanh
chinh

- Thanh phan
ho so theo muc
5.2

-BM 01
-BM 02
-BM 03
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6 QUY TRINH Ma hiéu: QT-04/NLb
Tlﬁ?f%g(();lj;l; _H Hfi trg cho nguoi lao djng thuje Lan ban hanh: 01
Ao | doi twong 1a ngwdi dan toe thitu [ Ngay pan hanh: 20/9/2022
p : s0, ngudi thudc ho nghéo, hg cin
. TINH ngheo, than nhan nguoi cé cong
BINH DUONG A . A 2 ,
voi cach mang di lam vi¢c ¢ nudc
ngoai theo hop dong
so va hen ngay tra két qua theo mau
BM 01 trao cho ngudi ndp ho so.
Viéc tiép nhdn va phdn hoi t6i
TCCD theo cdc hinh thuc twong
ung quy dinh tai buoc 1
B3 | - Scan hd so, tai liéu, luu trit ho so -BM 05
dlf.?fAl tlI Y . ;s , - BO phan ) BM 01
_,LapA phicu kAlem soatK qua;trmh XU | TN&TKQ Vs ngay - Hd so theo
Iy h6 so, luan chuyén dong thoi muc 5.2
cung ho so vé phong chuyén moén
xur ly
B4 | Phén cong thu ly: Lanh dao phong 3 - BM 05
chuyén mon ti€p nhan ho so, phan La?]h dao - -BM 01
cong cong chirc thy Iy phong 4 Ngay N
8 cong i chuyén mén - Ho so theo
muc 5.2
B5 | Thu Iy ho so: Cong chie duge giao -BM 05
phan cong thuy ly tién hanh kiém tra, -BM 01
thdm dinh ho so theo quy dinh: _BM 02 (néu
- Truong hop hé so can diéu chinh, cd)
b9 sung: C'orig cl?uc ‘Ehu lxy c6 van Cong Ct\u’c 07 ngay " H so theo
ban d€ nghi to chirc nop bo sung ho | thu ly ho so muc 5.2
s0, néu 1o 1y do theo mau BM 02 T
- Truong hop hd so day da, cong
chuc thu ly trinh 1anh dao phong
phé duyét
B6 | Tong hop, du thio két qua giai - BM 05
quyét TTHC: -BM 01
Tong hop, hoan chinh ho so phap | Coéng chirc - Hd so theo
ly, du th:élo to trinh, du thao ket qua | thu ly phong | Y% ngay muc 5.2
giai quyét TTHC chuyén mon - Du théo t&
trinh
- Du thao két
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) 1 Ma hiéu: QT-04/NLDb
SO QUY TRINH
Tlﬁ?f%g(();lj;l; _H Hfi trg cho nguoi lao dgng thuge | Lanban hanh: 01
Ao | doi twong 1a ngwdi dan toe thitu [ Ngay pan hanh: 20/9/2022
TINH $0, ngwoi thudc h¢ nghéo, ho cin
BiNH DUONG | "gheo, than nhin nguoi 6 cong
voi cach mang di lam vi¢c ¢ nudc
ngoai theo hop dong

qua giai quyét
TTHC
B7 | Lanh dao phong xem xét, kiém tra - Ho so theo
ho so: muc 5.2
- Néu dong y: Ky nhay t¢ trinh, ky . -BM 05
nhay két qua giai quyet TTHC Lalﬁl} r?ao 01 na Du thao to
- Néu khong dong y: Chuyén lai Chupyécr)l r%]()n gay trinh
cong chtrc thu 1y, néu 1o ly do - Du thao két
qua giai quyét
TTHC
B8 | Lanh dao S¢ kiém tra lai hd so: - Nguoi lao
- Néu dong y: phé duyét Nguoi lao ~ dong fi uoc PO
dong duge hd tro bang tién Lanh dao \ trg bang tién
e o o S6 Lb- 01 ngay
- Néu khong dong y: Chuyén ho so TB&XH
lai cho phong chuyén mon, néu rd
ly do
B9 | Phong chuyén mon cé trach nhiém Ching tur
thanh toan tién hd tro truc tiép hodc Phong .« | chuyén khoan
.. \ . 1 \ . N Theo giay < . \
qua tai khoan ngan hang cia nguoi Chuyén hen hodc chung tur
lao dong Mon ' da thanh toan
tién mat
5.8 | Co sé phap ly
- Nghi dinh s6 61/2015/ND-CP ngay 09 _thang 7 nam 2015 cua Chinh phu vé
chinh sach hd tro tao viée lam va Quy qudc gia va viéc lam;
- Théng tu lién tich s6 09/2016/TTLT-BLDTBXH-BTC ngay 15 thang 6 nim
2016 cua B9 truong B6 Lao dong - Thuong binh va Xa hoi va Bo trudéng Bo Tai
chinh hudng din thyuc hién mot s6 diéu vé hd tro dua nguoi lao dong di lam viéc
& nude ngoai theo hop ddéng quy dinh tai Nghi dinh s6 61/2015/ND-CP ngay 09
thang 7 nam 2015 cta Chinh phu vé chinh sach hd tro tao viéc lam va Quy quéc
gia va viéc lam;
- Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thi hanh mot s6
quy dinh cta nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 ctia Chinh



http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=61/2015/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=61/2015/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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6 QUY TRINH Ma hiéu: QT-04/NLb

LAO DONG - Hfi trg cho nguoi lao djng thude Lan ban hanh: 01
THUONG BINH | i twgng Ia ngudi dan the thiu | Ngay ban hanh:  20/9/2022

VA XA HOI

BINH DUONG

s0, ngudi thudc hd nghéo, hd cin

ngheo, than nhan nguoi cé cong

voi cach mang di lam viéc & nwéce
ngoai theo hop dong

TINH

pha vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét th tuc
hanh chanh.

6. BIEU MAU

TT

Tén Biéu mau

1.

Hé thdng biéu mau theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan hd so va hen tra két qua

* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so

* MAu s6 03 — Phiéu tir chéi tiép nhan giai quyét ho so

* MAu s6 04 — Phiéu xin 16i va hen lai ngay tra két qua

* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so

* Mau s6 06 — S6 theo ddi ho so

Hé théng biéu Thong tu lién tich sé6 09/2016/TTLT-BLDTBXH-BTC ngay
15/6/2016:

* Mau s6 01 — Gidy dé nghi hd tro
* Mau s6 02 — Gidy xac nhén la than nhan nguoi c6 cong voi cach mang

7. HO SO LUU: Ho so lvu bao gdm céc thanh phén sau

TT | Ho so luu (ban chinh hoic bén sao theo quy dinh)
1. | Thanh phan ho so theo muc 5.2
2. | Két qua giai quyét thi tuc hanh chinh
Céc vin ban khac (néu co trong qua trinh giai quyét thu tuc)
3. | Hé théng biéu miu theo co ché mot cira, mot cira lién thong duoc ban hanh kém

theo thong tu 01/2018/TT-VPCP ngay 23/11/2018

Hb so duoc luu tai phong chuy@n mén (muc 1 va 2). Cac mau theo co ché mot cira quy
dinh tai théng tu 01/2018/TT-VPCP luu trit tai b phan TN&TKQ

Mau sé 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PE NGHI HO TRQ
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& QUY TRINH Ma3 hi¢u: QT-04/NLD
LAO DONG - Hfi trg cho nguoi lao djng thude Lan ban hanh: 01

Tli,‘g(NAG}%TH doi twgng Ia ngudi dan toc thieu | Ngay han hanh:  20/9/2022
TiNH s0, ngum tAhugcAhQ ngh‘e.o, !19 can
BiNH DUONG | "gheo, than nhin nguoi 6 cong
voi cach mang di lam vi¢c 0 nwroc

ngoai theo hop dong
Kinh gtri (1): Co quan Lao dong - Thuong binh va Xa hoi
(hodc tén chil dau tu du 4n thu hoi dat néng nghiép)

|5 (O TR 1< o SO

Ngay, thang, nam sinh: ........................ GiO1 tinhi..cceeiceeceeee e

CMTND, hé chiéu sb:..... NEAY CAP: ..eveennn. CO QUAN CAP: .o,

Dang ky thurong trll ta1: ..cc.eeeeeiieecieecee e

CO G GBI LAI: oot e et e e e e e e e e et e e et et eeeseee e eeanens

Déi tuong: Dan toc thiéu s6 o Ho nghéo o Ho can ngheo O

Ho bi thu hoi dat nong nghiép o Than nhan ctia ngudi ¢6 cong voi cach mang o
T6i lam don nay kinh dé nghi quy Co quan hd trg chi phi hoc nghé, ngoai ngit va

cac chi phi khac theo quy dinh tai Nghi dinh s6 61/2015/ND-CP ngay 09/7/2015 cua
Chinh phu dé tham gia di 1lam vI€c tai NUGC.......ceeiuieiiiiiiiiieiie e

So tién dé nghi 0 BT ettt ettt ettt ettt ettt ettt ettt

Bao gém:

- Chi phi dao tao nghé, ngoai ngit: .................. d

- Chi phi boi dudng kién thirc can thiét: ................ d

- Tién an, ¢ trong thdi gian hoc: ................. d

-Chiphidilat: ...................... d

- Chi phi trang cAp ban dau: ...................... d (néu co)

- Tién lam cac tha tuc dé di 1am viéc & nude NEOAL: .ovveennrennnnnn. d

(Ho so, chitng tir kém theo).

Hinh thtrc nhén tién hd tro: Tién mit o Chuyén Khoan o

Truong hop nhan tién hd tro thong qua tai Khoan ngan hang, dé nghi chuyén tién
vao tai Khoan (tén tai Khoan):.................. So6 tai Khoan: ............. tai Ngan
hang: .........c.oeeeee

T6i hiéu moi quyén lgi duoc hd trg khi tham gia chuong trinh va xin cam két chap

hanh nghi€m chinh moi quy dinh ctia Nha nudc./.

......... ,ngay ... thang ... ndm ...
Nguwoi lam don
(Ky tén va ghi 10 ho tén)

Xac nhén cia Uy ban nhén dan cip xa (2)
Xac nhan 6ng (bA) .......oeeveneeneee c6 dang ky thudng tra tai x4, thudc dbi

trong (3)ieeee i trong danh sach do xa quan ly./.



http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=61/2015/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1
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) I Ma hiéu: T-04/NLD
) QUY TRINH Q
TIIjI?]%g(()}TB(I; _H HO trg cho ngudi lao dgng thudc | Lanbanhanh: 01
Ao | doi twong 1a ngwdi dan toe thitu [ Ngay pan hanh: 20/9/2022
TINH $0, ngwoi thudc h¢ nghéo, ho cin
; ngheo, than nhan nguoi cé cong
BINH DUONG re x . A 2 ,
voi cach mang di lam vi¢c ¢ nudc
ngoai theo hop dong
TM. UY BAN NHAN DAN XA/THI
TRAN....
CHU TICH
(Ky tén, dong dau)
Ghi chu:

(1) Doi véi nguoi lao dong la nguoi dan téc thiéu s, nguoi thude hd nghéo, ho cdn nghéo,
than nhan cua nguoi co cong voi cach mang ghi ro Phong hodc So Lao dong - Thuong binh va
Xa hoi noi nguoi lao dong nop ho so dé nghi hé tro; Nguoi lao dong thuoc ho bi thu hoi dat
néng nghiép ghi ré tén cia chi dau tw dir dn.

(2) A}) dung cho cdc doi twong thuoc ho ngheo, ho can ngheo va doi twong khong phai ho
nghéo, hé cdn nghéo nhung cuw trii hop phdp tai cdc huyén nghéo theo Nghi quyét 30a/2008/NQ-
CP ngay 27/12/2008.

(3) Ghi ro doi twong dwoc xdc nhan la: ho nghéo hodac ho cdn ngheo hodc nguoi cuw tru o
huyén ngheo.



11

6 QUY TRINH Ma hiéu: QT-04/NLb

LAODPONG - | Hj tr¢ cho ngwdi lao dong thuge | Lan ban hanh: 01

THUONG BINH A \ N e A A A - N
VA XA HOI d'01 twong la ngwoi dan toc thicu Ngay ban hanh:  20/9/2022
TINH $0, ngwoi thudc h¢ nghéo, ho cin
BiNH DUONG nghéo, than nhan ngwoi co cong

voi cach mang di lam viéc & nwéce
ngoai theo hop dong

Maéiu s6 02:
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

GIAY XAC NHAN
THAN NHAN NGUOI CO CONG VOI CACH MANG
1. Thong tin vé than nhan ngudi c¢6 cong véi cach mang

Xac nhén cia co' quancé ..., ngay....thang...nam... ..., ngay...thang....nam...

tham quyén (4) Xac nhan cua nguoi co Nguwoi dé nghi xac nhin
Ong/ba:................. cong (3) (Chiz ky, ghi ré ho tén)
La than nhan nguoi co (Chirt ky, ghi ro ho tén)
cong v4i cach mang.

Thu truwdng don vi
(Chit ky, ddu)

Ghi cha:
(1) Ghi quan hé nguwoi dé nghi xdc nhdn véi ngudi cé cong véi cach mang: cha dé, me dé; vo hodc chong; con (con
dé, con nuoi). Than nhan liét st con la nguoi co cong nudi dudng liét si.
(2) Ghi 1 logi doi twong nguoi ¢é cong voi cach mang.
(3) Muc ndy khéng dp dung doi véi liét sy, ngudi c6 cong da tir tran
(4) Xéc nhdn ciia co quan €6 tham quyén:
- Trung tam nudi dudng thuwong binh, bénh binh ndng va nguoi cé céng xdc nhdn nguoi co cong voi cach mang do
Trung tam quan Iy.
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) I Ma hiéu: QT-04/NLDb
SO QUY TRINH
TIIjI?]%g(();T;I; _H Hfi trg cho nguoi lao dgng thuge | Lanban hanh: 01
Ao | doi twong 1a ngwdi dan toe thitu [ Ngay pan hanh: 20/9/2022
TINH $0, ngwoi thudc h¢ nghéo, ho cin
BiNH DUONG | "gheo, than nhin nguoi 6 cong
voi cach mang di lam vi¢c ¢ nudc
ngoai theo hop dong

- Pon vi qudn dgi, cong an cé tham quyén theo quy dinh ciia B6 Quéc phong, Bé Cong an xdc nhdn nguoi ¢é cong
voi cach mang do don vi qudn doi, cong an quan ly.

- Uy ban nhdn dén cdp xd xdc nhdn ngiueoi ¢6 cong véi cdch mang doi véi nhitng treong hop con lai dang thuong trii
tai xd.



